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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R09 
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Todd Bernardy
	SUPERVISOR'S CLASS: Senior Engineer, Water Resources
	personnel analyst: SCM
	personnel date: 07/01/11
	PERCENT OF TIME: 











30%






30%





20%
	activity: POSITION SUMMARY
Under the direction of a Senior Engineer, Water Resources,  performs engineering work that includes working with federal, State, and local agencies and stakeholders to develop and improve emergency preparedness and response plans based on hydro-meteorologic engineering studies.  This position and Section are required to meet the Department's public safety mission. 
  
ESSENTIAL FUNCTIONS
The incumbent must work cooperatively with others; maintain regular, consistent, and predictable attendance; exercise sound judgment; possess strong oral, written communication and presentation skills; and work in a courteous and professional manner with the public, media, and other agencies.  The specific essential duties are:

Gather, analyze and disseminate flood and weather-related information, and provide technical assistance to emergency response and public safety agencies by applying knowledge of   California's hydrology, flood management, and emergency management systems.  Prepare and present technical responses to agency, media, and public inquiries; evaluate alternative actions; and prepare material for presentations and reports related to emergency preparedness and historical flooding.  May be required to drive on public roadways to get to various meeting sites.  

Provide hydrologic analysis and guidance support to local levee-maintaining and emergency management agencies as they develop flood contingency plans for emergency response and security.  As a member of the Plan and intelligences Section, track flood responses during flood events and emergencies.  Annually coordinate and prepare flood response plans with other State, federal, and local agencies.  

Coordinate with other State, federal, and local agencies and stakeholders to develop improved SEMS-compliant security, emergency preparedness, response, and recovery plans and procedures.  Analyze hydrologic flood threats and levels, and recommend specific measures.  Develop and provide technical training to Division and Department Staff on Flood Operations.
	classification: Engineer, Water Resources
	appointee: Vacant
	dwr position number: 1422-3137-022
	sap personnel no: 
	sap position number: 50032464
	division: DFM/State-Federal Flood Operations Center 
	mcr: 1
	percent 2: 10%






10%
	activity2: Apply and provide feedback on Division decision support and information systems including the Flood Operations Center Information Systems (FOCIS), California Data Exchange Center (CDEC), and a Geographical Information System (GIS).  Use these systems to provide hydrologic and meteorologic technical evaluations and flood warning/response assistance to emergency response and public safety agencies, and to support Department real-time high water and emergency operations.

Coordinate studies with the DWR Emergency Response and Security Chief or in support of Flood Fight Coordinators to develop, update, or implement emergency response plans and procedures. Develop and present plans and procedures to implement studies to enhance flood emergency response plans.

OTHER RESPONSIBILITIES
This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies.  Additionally, this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as CalEMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.


SPECIAL REQUIREMENTS
The incumbent must be knowledgeable of the measurement and technical analysis of California's hydrology, flood management, and emergency management systems; be able to collect flood data and assist with the analysis of said data; prepare technical engineering reports; and analyze situations accurately and take effective action.  The incumbent must be proficient with Windows-based computer applications.

Possession of a valid California's drivers license is required.  Travel within California may be required.  The incumbent must also be able to work extended hours, callbacks, alternate shifts, and weekends when necessary, and share on-call duties with other staff.  During activation of the State-Federal Flood Operations Center under the Standardized Emergency Management System, the incumbent is assigned to the Flood Operations Center's Planning and Intelligence Section, working up to 13-hour shifts to support extended or 24-hour operations.  This is a unique section that coordinates a large pool of DWR employees from other offices to staff two flood centers and interdepartmental incident command teams during emergencies.


	supervisor name: Todd Bernardy
	employee name: 


